Online Transfer Credit (TC) Assessment
Process using Nolij
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Transfer Credits at Ryerson

Decentralized — evaluation at department level
Students apply for TCs with an offer of admission
Processing and evaluation after offer is accepted
Encourage students to apply ASAP - soft deadlines
No fee to apply in the first year — April 1
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Student Application Process
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Student Application Process: Program

W Shopping Cart W Enroll/Dropl Swap ]f My Academics

Evaluate My Transfer Credit

Rverson Program Information

Select your undergraduate Program and Plan below.

Application results are specific to each Ryerson Program. If more than one Program
is listed yvou may return to this step to change vour selection and review the different
results. After accepting your Offer of Admission your application(s) will be processed
for vour confirmed program and you will no longer be able to edit this step.

MOTE: Chanaing your Program/Plan on this Transfer Credit Application will not impact
vour Ryerson admission or confirm acceptance of your Offer of Admission.

Term Fall 2014 ¥
Program | Business Management v
Plan | UNDECLARED v

CANCEL MEXT |
Search Shopping Cart Enrcll/Drop/Swap My Academics
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Student Application Process: Previous Institution

Evaluate My Transfer Credit

Previous Institution

Please select vyour previously
attended institution.

| Western Univ A

If your institution is not listed, you
must upload your application using the
following  link. Please refer to
www.ryerson.ca/transfercredits  for
more information.

PreEvious MexT
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Student Application Process: Previous Education

Evaluate My Transfer Credit

Course Details

Cnurse Details Hel
Complete 1 row for each final or in progress course you are applying for Transfer =
Credit.

lUse the magnifying glasses to select course codes that match your transcript.
Convert numeric grades to alpha grades; choose IP for courses in progress.

If you do net find a matching course code subject/number, email fcredits@rverscn.ca
the missing information - include institution, course code and title. Eligible course(s)
will be updated and you can return to submit remaining application(s).

Minimum grade of 'C- from a University and 'B-' from a College is required for
Transfer Credit consideration.

i | omprean” | Sappecs aes | Cober | *erade

2012 [FaLL |@ [PrI1LOSCC 12 (@ | [a ] Delste |
al [ 2013 | [aLQ | foooeq | 54 @ | (2 v]| | [ Delete |
3 | IS I Q || Q| L7 Delete |
al | e [ [ Ja | [ Ja |[_vl| [Doete |
5| | e [ [ Ja | [ Ja | [_v]| [oeete |
o | e |[[_Ja | [ Ja |[_v]| [oeete |
7| | [ & | Q| | Q [ L v] Delete |
g | IS I Q || Q| L7/ Delete |
s| | e [ [ Ja | [ Ja |[_v]| [Deete |
| | e [ [ Ja | [ Ja | [_v]| [oeete |

| affirn that this application is accurate and | accept that, if |
am a returning student, my application is subject to a Transfer SusMmIT
Credit Late Fee.
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Student Application Process: Results

Evaluate My Transfer Credit

HesEsEl
Unofficial Transfer Credit Results

04/16/2015
10:16:30PM
Current Ryerson undergraduate students - your applications will be processed
within 5 business days. An acknowledgement will be sent to your Ryerson emall
confirming your applications have been processed and official results are
available on your Transfer Credit Report.

Newly admitted students for the upcoming Fall term - your applications will
be processed in May. Until then no results will appear on your Transfer Credit
Report.

No Rule status - upload detailed course outline(s) only after your applications
have been processed, for faculty evaluation. Visit ryerson.caltransfercredits for
course outline requirements, submission instructions, and deadlines.

Mote: Courses completed over 10 years ago require individual faculty evaluation.
Wait until your applications are processed and use the link in your
acknowledgement email to upload the original course outline for evaluation.

Grade Internal Units
Group |External Course - Status Equivalent | Transferred Grade
1|PHILOSOP 211 A Accepted, pending validation PHL 708 1.000|CRT
2| Z00LOGY 344 A Mo Rule

EvaLuate More Courses
View TrRansFER EauivaLency DeTaiLs
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Overview of Past Paper Process
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Ryerson went live with Nolij Web in Fall 2014
Nolij Web is a web-based document and
imaging management system (DMS)

It provides a standard workflow for evaluating
applications

Within Nolij the course outlines and
supplementary course information are sorted
into TC application folders
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Nolij Basic Concepts

* Inboxes * Decisions - approved,
« Workflow denied, redirect, more
Info
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Nolij Workflow

Outline Incomplete
Llpluar.:led InbDi¢
[ k=0 1
ifNo Decision
L 4 Decisions:
Acrepied Denied )
No .l_',':[:.;;fgé;.n S Evaluation
Complete
Inbox
Program
Inbox ffNo Decision
E )
. 1inbox for each
academic department
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Course Outline Upload Inbox 1

Program: Retail Management

Mo Rule transfer credit applications with an outline status of submit course outline appear below. Review the
transfer credit website for course requirements and deadlines before uploading.

I I

LNV OF OTTAWA ESP 1881
UMV OF OTTAWA PHI 1101

Detailed course cutlines must be in POF format; calendar ¢course descriptions are unacceptable.

Uplcaded course outlines are reviewed by the Transfer Credit Unit within 5 business days. Faculty evaluations for
acceptable outlines can take up to & weeks; final decizions will appear on your Transfer Credit Report.

QOutlines may be deemed insufficient by the Transfer Credit Unit or faculty evaluator. If deemed insufficient, the
outline status on your Transfer Credit Report will revert to *Submit ¢ ourse outline’, and you will receive an email
outlining the information required. You will be able return to this portal and upload the requested course outline

details.
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Course Outline Upload Inbox 2

Program: Business Management
Before applying, review the transfer credit application website: person.ca/transfercredits.
Self-service applications are available for all Ontano Colleges and Universities, and several out-of-province

Canadian Universities. If your previous institution is set up for selff-service application you cannot use this
application.

Dwetailed course outlines must be in POF format; calendar course descrptions are unacceptable.
Enter the following Information:

1) Institution: Select the Institution from the drop down menu. If your institution is not available, email

toreditsifnrerson.ca for assistance.

2) Course Code Subject Area: Input & shorened version of the course subject using only letters. For
example, for Communications, input SCOMM or COM.

3) Course Code Mumber: If your institution does not use course code numbers, enter 100 or 205 W

4) Grade: Grading systems vary between institutions, so select the most applicable letter grade. The
Transfer Credit Unit verfies all grades on the spplication.

5) Term Course Completed: Input term the course was completed.

G) Year: Input year the course was completed.

TiUpload Course Outline: Apply for each course separately uploading the comesponding course
outline.

|/ v|[__ v]|Upload
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Live Demonstration
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Paper Paper Paper — The Challenges
&= T

* Missing documents
* Decisions not legible
* Slow
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Advantages of an Electronic Process
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Training - Faculty Evaluators/Assistants

« Personal 1 on 1 training
* Feedback — make improvements
* A key decision — notification
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Getting Buy-in

« Secured faculty champions

* Roll-out through informal announcements — when faculty
visit the office

 Involve the evaluators - focus group, testing
« Central log-in, Secure access (VPN)
 Official announcements
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Implementation

ocate lots of time for testing — test and re-tes
have an unintentional impact

— Middleware — Java
— Create access to a robust test environment
— Project management essential - JIRA

— Provide responsive support to evaluators — over the
phone, email, in-person

— 3 Cycles to iron out all the wrinkles
— Celebrate success along the way!

, a fix may
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Questions & Feedback
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